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Model Cancellation Form

You may use this form to confirm cancellation of your acceptance of a place on an Oxford Lifelong Learning course at the University of Oxford (although using this form is not mandatory – an email or letter will suffice).

Cancellations must be communicated to the administrative email address on the webpage for the course you applied for (see the ‘How to Apply’ section on the course web page).

If you have an offer of an Oxford College place, please also notify the relevant college.

If you prefer, you can send a notice of cancellation by post, addressed to Department for Continuing Education, University of Oxford, Rewley House, 1 Wellington Square, Oxford, OX1 2IA.


To Oxford Lifelong Learning, Department for Continuing Education, University of Oxford, I hereby give notice that I cancel my acceptance of a place at the University.

	Name (block capitals)
	


	Student ID number (if known)
	


	Course
	


	College (if applicable)
	


	I accepted my offer on this date
	


	Email address
	


	Telephone number
	


	Your signature
	



	Date
	





Note on deposits: If your course required payment of a deposit then you will have been notified in your Offer Letter. If you cancel your place within 14-days of accepting your place, your deposit will be returned in full. However, if you cancel acceptance of a place on a deposit-charging course more than 14 days after you accepted it, then you may lose all, or some, of your deposit (as explained in your Offer Letter and associated documents). 

To view Terms and Conditions for your course, please visit https://lifelong-learning.ox.ac.uk/terms-and-conditions/
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